PeriiamenT 0e30ymakHOro BeaeHus 31eKTPOHHOrO xkypHaiaa (UC «/IHeBHUK.pY»)
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Hacrosimuii ToKyMeHT ompeessieT MOPsIOK BEACHHS AJIEKTPOHHOIO KypHaia (manee —
9XX) B MyHHIIMITAIIEHOM O0/PKETHOM 00111e00pazoBaTesibHOM yupekaeHun «HoBuHckas
mkosay (nanee — OO) B paMKax MCIIOTHEHUs Y CIITH MO MPEAOCTABICHUIO HH(POPMAIHH
0 TeKylIel ycreBaeMocTH 00ydarouierocs, B popme 371eKTpOHHOTo AHeBHUKA (nanee-2/1),
DX, xonTtpons 3a BeaenueM K, mporenypsl oOecmedeHHs IOCTOBEPHOCTH U
CBOEBPEMEHHOCTU BBOJUMBIX B DK JaHHBIX, HAJIEKHOCTH UX XPAaHEHUS U KOHTPOJIS 3a
cootBercTBUEM DK TpeOOBaHUSAM K JOKYMEHTOOOOPOTY, BKIIIOUAsl CO3/IaHUE PE3EPBHBIX
KOIIMH, apXMBUPOBAHUE TAaHHBIX (BBIBOJI HA TI€YaTh) U JIp.

OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3yJbTATOB ydeTa ICHCTBYIOIIMM HOpPMaM H, B
YAaCTHOCTH, HACTOSIIEMY pErJaMeHTY U JIOKAIBHBIM IPAaBOBBIM aKTaM, HeECeT
pyxoBoautens OO.

OTBETCTBEHHOCTh 3a COOTBETCTBUE JAHHBIX y4eTa peaju3aluu y4eOHOro Ipolecca
nexut Ha pykooguTtene OO.

3anucu B 9K IMPU3HAKOTCA KaK 3aIlliCHU 6YM8.)KHOFO JKypHaJia, 3alliCu B 9I[ IMPHU3HAKOTCA
KakK 3aIliCu B 6yMa)KHOM JHCBHHKC.

Nupopmarys, BHeceHHast yuureneM B DK, noMaliiHee 3a1aHie, KOMMEHTapHH, COOOILIEHUS
poauTensM (3aKOHHBIM TPEACTABUTENSIM) O0O0Yy4YaroIlerocs, OLEHKH (OTMETKH) IO
npeaMeTaM - aBToOMaTHuecKu otoOpaxaercs B /1 oOyuatomierocs.

PonuTenu (3akoHHBIE NpeCTaBUTENN) 00YUYarOIIErocsi UMEIOT BO3MOXHOCTh IPOCMOTPETh
JTHEBHUK OOYYAFOIIIETOCs U3 CBOETO JIMYHOTO KaOMHETa UM CAMOCTOSITENTHHO MOJIUCATHCS Ha
pacceuiky uHpopmanmu VIC «JIHeBHUK.py» Ha aapec MepCOHATbHOM 3JIEKTPOHHON MOYTHI,
WIM TIONy4aTh €XEHeNeTbHYI0 pacledyaTKy pe3yabTaToB Ha OyMa)KHOM HOCHUTEJE IO
3ampocy.

HpI/I BCACHUHN Y4YCTa HeO6XO,[[I/IMO 00ecIeynTh CO6J'IIOI[€HI/Ie 3aKOHOAATCJIbCTBA O
NEPCOHATIbHBIX TaHHBIX.

2. OO0mue npaBuJia BeJeHUs yieTa
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Pabora ¢ DK B OO mnpoBoauTcs Ha OCHOBE paclpeaeieHus MpaB U OOS3aHHOCTEH
MEXy y4yaCTHHKaMu oOpa3zoBaTenbHOro mporecca npu padore B UC «JlHeBHUK.pY»,
obecreunBaroIeit mpeIocTaBIeHne Y CIyTH.

Amvauctparmst OO (PYKOBOIMTENL M €10 3aMECTUTENN) B CPOK JI0 5 CEHTSIOpS Ka)I0ro
yaeOHoro rtoma ocymectiasier B WC  «JlHeBHUK.py» (opMupoBaHuE pa3ieiioB,
XapaKTepU3yIoIuX 00pa30BaTeNbHBIA MPOLECC, U B TEUEHHE ToAa KOHTPOJIUPYET
MPaBWIBHOCTH BeseHus DXK.
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VYuurens-npenmernuk  paboraer B C  «/IHeBHHK.py» B CBOEM JMYHOM KaOMHETe Ha
crpanunax 9K KkigaccoB, y4dyeOHBIX Tpymn, OOy4aroIUXcs IO HWHIUBUAYAIbHBIM
y4€OHBIM IJIaHaM, KOTOPBIM OH IPENOJAET CBOM IPEIMET.

KnaccHplif pykoBOAMTENs KOHTPOJHPYET peE3yJIbTaThl 00pa30BaTENIbHOIO MpoIecca,
npocMatpuBas XK cBoero kiacca o BceM npeameram 0e3 mpaBa peaaKTHPOBAHUSI.

YunTenb-peAMETHUK €KEIHEBHO OTMEUAeT MoceniaeMocTh ooydaronmxcs. OTMETKH 3a YpOK
JIOJDKHBI OBITh BBICTABJICHBI BO BpEMsl MPOBEICHUS YpOKa WM B TEUYEHHUE TEKYIIETO
yueOHoro fHsa. OTMETKH 3a MMCbMEHHYI0 padoTy (BKIIIOYAsi COUMHEHHS 110 PYCCKOMY SI3BIKY
u Jjmreparype B 10-11 kimaccax) BBICTaBISIOTCS YYUTEIEM-TIPEMETHUKOM B JCHBb
3aBepIICHUS] IPOBEPKU MHCbMEHHBIX padoT.

qu/ITeJIB-HpeI[,MGTHI/IK 3aI10JIHACT TCMbI YPOKOB B  COOTBCTCTBHMM C  KaJICHAApPHO-
TEMATUYCCKUM ILIaHUPOBAHHUEM, YKa3bIBA€CT BHUIBI pa60T, 3a KOTOPLIC O6y‘laIOH_[I/II>'IC$I
MoJIydacT OTMCTKY.

VYuurens-npeqMeTHK B Tpade «/lomariHee 3aqaHne) 3amchIBacT CoiepKaHue JOMAIIHETO
3aJIaHUSl M XapaKTep €ro BBINOJIHEHUs, CTPAHHIBI, HOMEpa 3aJady U YHIpaKHEHWH,
npakTudeckue paboTsl (B ciaydae, ecid JoMalliHee 3anaHue 3amaercs). Buecenune B DK
uH(pOpMAIIMK O JIOMALTHEM 33J]aHUU JIOJHKHO MPOU3BOAUTHCS BO BpEMs MTPOBEACHHUS YPOKa
WK B TeueHue 1.5 yaca mocse OKOHYaHUS 3aHITHI B JAaHHOM KOHKPETHOM KJlacce.

Hroroyro oneHky mwi otMetky («OCB» - ocBobokaeH/ocBoeHo, «H/A» - He aTrecToBaH)
YUUTEIb-IIPEJMETHHK BBICTABISICT KAXKIAOMY OOydYaromieMycsi B KOHIE KaXIOro
OTYETHOIO nepuoaa. y‘-II/ITeJII)'HpeI[MeTHI/IK BBICTABJIACT OTMCTKHU B paMKax
IPOMEKYTOUHOH W HTOrOBOM aTrTecTalud OOYYAOLIMXCS KAKIAOMY YYCHHKY
CBOCBPEMEHHO B TEUCHHE IOCICAHEH HEIeNN KaXKJoro ydeOHOro Ieproja 10 Hadaia
KaHUKYJISIPHOTO TIEPUO/IA.

CBonHasi BEAOMOCTh Y4Ye€Ta pPe3yJbTaTOB IMPOMEXKYTOUHOW M MTOTOBOM AaTTECTALMH
oOydaromuxcsi (opMHUpPYeTCsi aBTOMATHYECKH B peXUME peambHOro BpemeHH. Jlims
WCTOJIBb30BaHMs JIAHHBIX M3 DJIEKTPOHHOM (OpMBI B KaueCTBE JIOKYMEHTOB CBOJIHBIC
BEJIOMOCTH BBIBOJSTCS Ha I€4YaTh, 3aBEPSIOTCS U apXMBUPYIOTCS B YCTAHOBJIEHHOM
MOPSIZIKE.

2.10.ApXI/IBHOC XPaHCHHUC YYCTHBIX NAHHBIX B 3JICKTPOHHOM BUJC IMPEAYCMATPUBACT KOHTPOJIb

3a UX HEJIOCTHOCTBIO U JOCTOBCPHOCTHIO HA IPOTAKCHHNU BCETO CpOKaA.

2.11.Ecim JAaHHBIC I10 y‘le6HOMy roagy XpadHiaTcda B 3JICKTPOHHOM BHUIC, CBOAHASA BCIAOMOCTDH

JIOJDKHA OBITH TIepe/laHa B apXHB cpa3y 10 3aBEPIIICHUH BEACHHS ydeTa B COOTBETCTBYOIIEM
92X ycnieBaemoctu.

YciaoBusi COBMEIIEHHOT 0 XPaHCHUA TAHHBIX B 3JICKTPOHHOM BH/JEC M HA 6yMa)KHLIX
HOCHUTECJIAX

3.1.

B cnyuae HeoO6XOAMMOCTH HCHOdBb30BaHUS AaHHBIX DXK M3 3JeKTpOHHOU (Qopmbl B
KauecTBEe TMEYaTHOrO JOKyMEeHTa HMH(OpMaIus BBIBOAUTCS HA Ie4YaTh M 3aBEPSIETCS.
ApXWBHOE XpaHEHHE YYETHBIX JIaHHBIX Ha OyMaXXHbIX HOCHTENSAX JIOJDKHO
OCYILIECTBISATHCS B COOTBETCTBUU C AJMUHUCTPATUBHBIM PETIAMEHTOM HCIOIHEHUS
®denepanpHOl cy)k00# MO Ham30py B cepe o0pa3oBaHMs U HAYKH TOCYAapCTBEHHOM
(GYHKLIMU O OCYIIECTBICHHUIO HAJ30pa 3a IMOJHOTOW M KauyeCTBOM OCYIIECTBIICHUS
opraHaMy TOCY/IapCTBEHHOW BiacTH CcyObekToB Poccuiickoit deaepannn MOJTHOMOYHIMA
Poccuiickoit ®enepaunu B cdepe o0pazoBaHMs, NEPEJaHHBIX M OCYLIECTBICHHS
opraHaM rocyaapcTBEHHOH BiacTu cy0OrekToB Poccuiickoit deneparuu, yTBEpKICHHBIM
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npuka3oM MuHncTepcTBa oOpa3oBanus u Hayku Poccuiickoit @enepannu ot 21 sHBaps
2009 r. N 9.

CBoaHas BEIOMOCTb UTOTOBOW YCIIEBAEMOCTH Kjacca 3a yuyeOHBIH I'OJ BBIBOAUTCS U3
CHCTEMBl ydyeTa B TOM BHUJE, KOTOPBIA MPEAyCMOTPEH IEHCTBYIOIIMMHU TPeOOBAHUAMU
apxuBHOM ciy:xObl. Ecniu maHHbIe 10 y4eOHOMY TOAY XpaHSTCA B 3JICKTPOHHOM BHUJE,
CBOJIHasl BEIIOMOCTb MOXKET ObITh IepeiaHa B apXHMB cpa3y IO 3aBEpLICHUU BEICHUS
ydeTa B COOTBETCTBYIOILIEM KJIACCHOM XYypHalle.

[lpu BexeHUU ydera B AJIIEKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JIAHHBIX HA IEYaTh
JUIS  WCIIOJIb30BAaHHMsI B KAauecTBE JIOKYMEHTa ONPEAEISeTCS  COOTBETCTBHEM
ucrnonbp3zyemoir mHpopmannonnor cuctembl ['OCT P MCO 15489-1-2007 «Cucrtema
CTaHJApTOB 1O HMH(OpMAIUK, OUOIMOTEYHOMY M HW3JAaTEIbCKOMY JAeTy. YIpaBleHHE
nokymeHTaMu. O01Ire TpeOoBaHUSY.

CBoziHas BeIOMOCTh MTOTOBOM YCHEIIHOCTH KJjlacca 3a Y4eOHBIH TroJi BBHIBOJUTCS M3
CHUCTEMBl y4yeTa B TOM BHUJE, KOTOPBIA MPEAyCMOTPEH AEHCTBYIOIIMMHU TPeOOBAHUSIMU
apXuBHOH ciy:xObl. Eciiu naHHBIE 110 yUeOHOMY roJly XpaHSTCs B 3JEKTPOHHOM BUJIE,
CBOJIHasl BEIOMOCTb MOXKET ObITh Iepe/iaHa B apXHMB cpa3y I0 3aBEpLICHUU BEICHUS
ydeTa B COOTBETCTBYIOIEM KJIACCHOM JKypHAJIe

OO0uue orpaHMyYeHus 1JIs1 YYACTHUKOB 00pa3oBaTe/ibHOIO npomecca npu padore ¢ UC
«/IlHeBHUK.pPY», 00ecniequBaloLieil npeaocTaBjaeHne Y cJIyru
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YyacTHUKH 00pa30BaTeIbHOTO MpoIiecca COOTFOIAI0T KOHPHICHIMAIBHOCTh YCIIOBHI JIOCTYTIA
B CBOM JIMYHBIN KaOMHET (JIOTHH U TIapOJIb).

YuacTHHKH 00pa30BaTeIbHOIO MpoLiecca He UMEIOT IpaBa Iepe/jaBaTh epCOHANbHbIE JIOTHHBI U
napomu i Bxona B IC «/laeBHUK.py» npyrum jmiaM. [lepenada nepcoHambHOTO JOTUHA U
nmapois il Bxoma B CucTeMy IpyruM JIMIIaM BIIEYET 3a COOOHW OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanyy 0 3alUTe NEPCOHATBHBIX
JAaHHBIX.

YyacTHUKM 00pa30BaTeIbHOIO MPOLIECcca B CIydae HapylIeHHUs! KOH(OUICHIMAIBHOCTH YCIIOBHIA
JOCTyTIa B JIMYHBIN KaOMHET, YBEIOMIISIOT B TeUEHHE He 0oJiee YeM OHOro padouero THs
CO JAHS TONy4YeHUss HUHPOpMAlUM O  TAaKOM  HAPYUIEHUHW  PYKOBOJIUTEIS
00111e00pa30BaTENHEHOrO YUPEKIICHHS, ciryx0y TEXHUYECKOU MOA/ICPKKH
NC «JlneBHUK.pY».

Bce onepanuy, npousBe/ieHHbIE YYaCTHMKaMHM 0Opa30BaTeNIbHOIO IpOLecca C MOMEHTa
nonydenust nHdopmarmu pykoBogurerseM OO U ¢y O00H TEXHUYECKOM MOAJEPKKH O
HapyIlIEHUH, YKa3aHHOM B I1.4.3, IPU3HAIOTCS HEAEHCTBUTEIbHBIMH.



